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HOW MAY I HELP YOU?
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(Please point to what you need)
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Do you need to pick up your child from the nurse’s office? If so, please go to the clinic.
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2.

Do you need to pick up your child early for a Doctor or Dentist’s appointment? If so, fill

out the information on the release form on the computer and show the secretary your ID.
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3. Do you need assistance regarding enrolling your child? In what grade?

Kindergarten First Grade Second Grade
Third Grade Fourth Grade Fifth Grade
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4. Do you have a new address? New phone number? Please write your new address/phone
number and the name of your child on a piece of paper. Give the note to the secretary,
and she’ll change the information in the system.
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5. Do you need to pay:
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6. Do you have questions about a bill?
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7. Transportation
Jal 7
¢ Do you need bus information?
e Is your child a car rider today? If so, give us your child’s name and we will inform
his/her teacher.
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8. Did your child forget something at home, and you are bringing it to him/her? If so, please
write the name of your child and teacher’s name and we will give it to him/her.
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9. Do you need to make an appointment to see your child’s teacher? Please fill out the
request form for an appointment and we will contact you with the date and time.
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10. Do you have an appointment with:
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a) Principal  b) Counselor c) Teacher d) Case conference
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Please take a seat, we will let them know you are here.
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11. Do you need help with translating school papers? _
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12. Are you here to have lunch with your child? Please provide the name of your child and
show your ID to the secretarie. She will give you a pass.
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13. Do you need to apply for Free & Reduced Lunch?
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1 & 2. I need to see your ID please.
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We are getting your child, it will be a few minutes.
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When your child is sick, you can call the attendance line at 789-XXXX to report the absence.
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3. To register your child we need:
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° Shot record
° Original birth certificate
° Proof of residency (a recent utility bill like light, water, etc. within the last 30 days) or a lease within 6 months).
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4. What is your address? What is your phone number?
seliila o35 g Lo Selilgic g le 4

5 &6. You need to pay lunch in the school cafeteria. Also, you can send the payment inside of an envelope. Write your child’s name,
amount you are including, and the purpose for the money. In addition, you can also pay online at:
https://eps.mvpbanking.com/cgi-bin/efs/login.pl?access=55702
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https://eps.mvpbanking.com/cgi-bin/efs/login.pl?access=55702

You will see the treasurer for that. Please go to the front desk.
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7. You can either fill out a paper form and send it back in with your child, or you can complete the form online on the computer here
in the office or at your home. Either way the form is available in Spanish. https://fma.msdpt.k12.in.us/
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If parent wants to walk their child to their classroom.
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If your child knows where his /her classroom is, he/she needs to walk by him/herself. Someone here will help him get there.
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If you need student info.

What is your child’s name?

Grade?

Teacher or room number?
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Clarification on tardy.

Why is your child late to school today?

-oversleep

-traffic

-car trouble

-felt sick that morning
-doctor appointment

-dentist appointment

If doctor/dentist appointment.

Do you have a doctor’s/dentist’s note?
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