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Perry Township Schools
6548 Orinoco Avenue
Indianapolis, IN  46227

White Accounts Payable Vouchers

White Accounts Payable Vouchers are ONLY to be used in the following circumstances:

· Payment for piano tuning (no $ limit, all copies of the invoice must be attached)

· Purchasing postage from U.S. Post Office.

· Payment to vendors who will NOT accept purchase orders. (see below)

If a voucher is sent to Accounts Payable using a vendor who we are well aware accepts our Township purchase order, the voucher WILL be sent back to your school and/or department, to be processed as a requisition.  It is very important to process all purchases with a requisition if ultimately possible as to not add unnecessary delay to receiving your items. If you are uncertain if the vendor will accept a purchase order, please call the vendor or ask Nancy Meltabarger @ 789-3743 or Kelly Pieratt @ 789-3749 if they are familiar with the vendor.

· Contact Nancy Meltabarger 789-3743 for any questions concerning vouchers.    
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